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Town of Hempstead 

Department of Buildings 

1 Washington Street, Hempstead, N.Y. 11550-4923 

(516) 538-8500 

 

INSTRUCTIONS FOR FILING FOR AN IN-GROUND POOL 
 

1. An Affidavit of Property Owner Form.  

 

2. A Copy of a (unaltered) survey by a licensed land surveyor, showing the plot and all 

existing buildings. 

 

3. A Copy of a recent tax bill showing section, block and lot. 

 

4. A Copy of a Pool Requirement Affidavit  

 

5. A Copy of a plot plan indicating fence height and location, pool size, shape, location and 

all remaining dimensions from pool to property lines. 

 

6. Plumbing applications for vacuum breaker. Must be signed by Master Plumber licensed 

in the Town of Hempstead. 

 

7. A copy of plans with seal and signature of architect or engineer showing depth and size 

of pool and how constructed. 

 

8. A copy of a letter from a professional engineer stating that the drainage of the pool on the 

subject property is adequate, and will not interfere with the public water supply system., 

with existing sanitary facilities or with the public highways. 

 

9. Certificate of Workers Compensation ( Accepted forms: C105.2, U26.3 or CE-200 

Exemption Form ) 

 

10. Design Professionals Certificate of Compliance Affidavit signed and sealed by the 

licensed professional. 

 

11. Plot Site Plan Affidavit (Only required if the survey is older than 6 months). 

 

 Photographs of documents will not be accepted. All documents must be scanned and 

uploaded as a PDF 

 

 

Requirements for Swimming Pools: 

A. Pool must be located in the rear yard. 

B. A four (4) foot setback or more is required to the property line. 

C. Pool equipment is also required to maintain at least a four (4) foot setback to the property 

line. 

D. A setback of a minimum of ten (10) feet horizontally is required from all overhead wires. 

E. 50% or more of the overall depth must be built below grade level. 

Click To 

Apply Online: 

https://hempsteadny.viewpointcloud.com/categories/1071/record-types/1006478
https://viewpointcloud.blob.core.windows.net/profile-pictures/2020_-_Affidavit_of_Property_Owner_Mon_May_11_2020_17_37_36_GMT+0000_(Greenwich_Mean_Time)_(1)_Mon_Aug_17_2020_13:10:55_GMT+0000_(Greenwich_Mean_Time).pdf
https://lrv.nassaucountyny.gov/
https://accounts.viewpointcloud.com/login?state=g6Fo2SBjaE1EbjN0Nk5nS0RtWExjdzBzWGZPOVdxRE5LUWs2bqN0aWTZIFVpZVJXOEVwYUtsQWs4T3lTZ3hGLUdVa3VadnpvTDBGo2NpZNkgS25lM1hZUHZDaGNpRk9HOUR2UTAxVWttMXd5QlRkVFE&client=Kne3XYPvChciFOG9DvQ01Ukm1wyBTdTQ&protocol=oauth2&prompt=login&response_type=token%20id_token&redirect_uri=https%3A%2F%2Fhempsteadny.viewpointcloud.com&scope=openid%20profile%20email&audience=viewpointcloud.com%2Fapi%2Fproduction&initial_screen=login&allow_sign_up=true&community_name=Town%20of%20Hempstead%2C%20NY&app_name=storefront&nonce=m~T8.3mPYsYjbmJKMLRexMZiHskhTQtM&auth0Client=eyJuYW1lIjoiYXV0aDAuanMiLCJ2ZXJzaW9uIjoiOS4zLjAifQ%3D%3D
https://accounts.viewpointcloud.com/login?state=g6Fo2SBjaE1EbjN0Nk5nS0RtWExjdzBzWGZPOVdxRE5LUWs2bqN0aWTZIFVpZVJXOEVwYUtsQWs4T3lTZ3hGLUdVa3VadnpvTDBGo2NpZNkgS25lM1hZUHZDaGNpRk9HOUR2UTAxVWttMXd5QlRkVFE&client=Kne3XYPvChciFOG9DvQ01Ukm1wyBTdTQ&protocol=oauth2&prompt=login&response_type=token%20id_token&redirect_uri=https%3A%2F%2Fhempsteadny.viewpointcloud.com&scope=openid%20profile%20email&audience=viewpointcloud.com%2Fapi%2Fproduction&initial_screen=login&allow_sign_up=true&community_name=Town%20of%20Hempstead%2C%20NY&app_name=storefront&nonce=m~T8.3mPYsYjbmJKMLRexMZiHskhTQtM&auth0Client=eyJuYW1lIjoiYXV0aDAuanMiLCJ2ZXJzaW9uIjoiOS4zLjAifQ%3D%3D
https://viewpointcloud.blob.core.windows.net/profile-pictures/Pool_rEQUIREMENT_fORM_2012_Fri_Jan_28_2022_14:46:51_GMT+0000_(Greenwich_Mean_Time).pdf
https://viewpointcloud.blob.core.windows.net/profile-pictures/Design_Professional_Certificate_Thu_Dec_16_2021_16:10:41_GMT+0000_(Greenwich_Mean_Time).pdf
https://viewpointcloud.blob.core.windows.net/profile-pictures/Plot_Plan_Site_Plan_Certificate_Thu_Dec_16_2021_16:15:20_GMT+0000_(Greenwich_Mean_Time).pdf


IGP-2021 
 

Click to Apply Online 

F. Standing towers, platforms, or freestanding decks are required to be within the four (4) 

foot setback. 

G. In the case of a corner lot, the pool must be no closer than ten (10) feet from any line 

along an abutting street. 

H. All pools are required to maintain an enclosure by means of a railing, fencing or in the 

case of a hot tub, a locked safety cover. 

I. Fencing is required to be a minimum of five (5) and a maximum of six (6) feet, with self-

latching and self-closing gates. Fencing is required to adhere to all regulations as stated in 

the Town Of Hempstead Building Zone Ordinance according to zone. 

J. Fencing in Residence A, AA, A1, A2, B, BB, BA, and C zones may not for further than 

the rear of their neighbor's house toward the street. 

K. Fencing in a Residence LPRD zone may not go further than the front building line toward 

the street. 

L. In all Residence zones, fencing when used, as a pool enclosure must be non-climbable, 

Stockade or PVC fencing shall have all horizontal members facing the pool. Chain link 

fencing may not have mesh larger than 2.25 square inches or may have privacy slats. 

M. In the case of a dwelling wall used as part of the enclosure, any door opening into the 

pool area shall be equipped with an alarm with an audible warning, which shall sound 

continuously for a minimum of thirty (30) second when the door is open. 

N. ANY LOT WHICH IS LOCATED ON A CORNER SHOULD CONSULT WITH THE 

DEPARTMENT OF BUILDINGS PLAN EXAMINER'S OFFICE IN REGARDS TO 

THE PROPER LOCATION OF A POOL AND/OR FENCE. CONTACT (516) 489-

5000, EXT. 3073. 

O. The New York State Uniform Fire Prevention and Building Code require that all 

swimming pools be equipped with an approved pool alarm. (See requirements in Splash 

Alarms) 

Notes: 

The applicant must carefully follow all instructions on the application form and answer every 

applicable question thereon.  

No person will be permitted to alter any application except the applicant. 

The affidavit is a sworn statement. Anyone knowingly entering false information thereon may be 

guilty of a criminal offense. 

Pool must be in rear yard, not closer than four feet from the side and rear of property lines and 

must be protected by a non-climbable fence of not less than five feet in height surrounding the 

pool and accessory equipment only. See New York State Uniform Fire Prevention and Building 

Code, Appendix G. 

 Except that in the case of corner lots pools must be four feet from side and rear property lines 

and not closer than 10 feet from any property line along an abutting street and must be protected 

by a non-climbable fence of not less than five feet in height surrounding the pool and accessory 

equipment only. 

 

https://hempsteadny.viewpointcloud.com/categories/1071/record-types/1006478
tel:5164895000,3073
tel:5164895000,3073
https://hempsteadny.gov/permits-and-applications/splash-alarms
https://hempsteadny.gov/permits-and-applications/splash-alarms
https://hempsteadny.gov/permits-and-applications/appendix-g-residential-code-of-new-york-state
https://hempsteadny.gov/permits-and-applications/appendix-g-residential-code-of-new-york-state



